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Deadline for applications – Friday 15th April 2022, equipment cannot be guaranteed after this date. Return completed form to eventsnetworkmanagement@leics.gov.uk
	Street name and village/ town of event
	

	Number of road closed signs required (to include side roads leading onto route)
	

	Number of red and white traffic cones required, suggested 2 per sign
	



Equipment must be collected and returned from the Mountsorrel Depot as a stock is not kept at County Hall offices or Croft Depot, this is non-negotiable. Delivery may be available on enquiry and is subject to cost.
	Collection of equipment
Equipment will be available for collection on the below dates and times only.

	Thursday 26th May
	Friday 27th May

	0830 – 1100
	State specific time


	
1600 - 1700
	
State specific time



	1300 – 1430 
	State specific time


	
	

	1600 - 1800
	State specific time


	
	



If for any reason you are not able to make your stated date and time please let us know on 0116 305 7239. 
	Name of person collecting
	

	Mobile number of person collecting
	



Please ensure the vehicle you are using for collection and drop off is suitable to carry large and heavy equipment. 
You must return all cones and signs, any equipment not returned will be invoiced for.  
	Return of equipment
Please do not return any items outside of office hours, please ensure no items are left at the gate.

	Monday 6th June
	Tuesday 7th June

	0900 – 1200
	State specific time


	0900 – 1200
	State specific time



	1600 - 1700
	State specific time


	1600 - 1700
	State specific time






Please note you are responsible for the return of all borrowed items, signs and cones. In the event the equipment is not returned you will be invoiced. 
	Invoice details
These details will only be used if the equipment is not returned.

	Name
	Address
	Telephone number
	Email address

	
	
	
	



Upon arriving at Mountsorrel Depot, Granite Way, Mountsorrel, LE12 7TZ please follow the Queens Jubilee directional signage and park in the bays outside the Sign Shop. 
Mountsorrel is a working depot with constant movement of heavy plant and equipment. You are responsible for your own safety and the safety of your property. Do not bring children or pets with you to the depot.

Temporary signs and cones can be heavy and can be awkward to pick up and move around. LCC recommends that you are physically fit and capable of lifting and moving any equipment that you collect. 
LCC recommends that you are aware of manual handling procedures and know how to move heavy objects safely. 
LCC also recommends that you wear appropriate personal protective equipment when you arrive to pick up any hired equipment.  At a minimum this would consist of protective footwear, high viz jacket and protective gloves. LCC does not provide any personal protective equipment for you. 

Please read the following statements and answer yes or no as appropriate.

	
	Yes or no

	I am physically fit and capable of lifting and moving any hired equipment in a safe manner.
	

	I have the appropriate personal protective equipment recommended for moving any hired traffic management materials.
	

	I understand and accept that LCC holds no responsibility for any injury or damage to property incurred while collecting / using / returning any equipment.
	

	If the answer to any of the above is ‘no’ please be aware that chargeable delivery/ collection is available on request, which requires 1 months’ notice. Please email eventsnetworkmanagement@leics.gov.uk for further details.


I have read and agree to the conditions set out above.

Signed……………………………………………………….Print………………………………………………………...

Date…………………………………………………………


